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This guide provides step-by-step instructions for submitting electronic mailing information into the USPS for
Full-Service letter & flat mailings using Mail.dat.

New User Registration on the Business Customer Gateway
1. First time users must register prior to accessing the mailing information. (https://gateway.usps.com)

2. New users must click “Sign up for the BCG” to begin the registration process.

UNITED STATES =
R Business Customer Gateway
= BUSINESS CUSTOMER GATEWAY USPS.com Help
T ~
® -
USPS Business ;
Customer Gateway [ sionuwfortnencs |
Find and manage USPS® services for your business. Click the “Sign Up” /
button on the home
page to get started.
2 [
(B - =
(-]
Mailers Shippers Business
Save time and money manaqing Utilize Click-N-Ship Business Sign up for USPS Promotions and
your mailings online. Get your Pro™ as an End-to-end solution for Incentives, save money with
message where you need it to go businesses to fulfill their daily Automation Discounts. Take
with Every Door Direct Mail. Use shipping needs. Schedule regular advantage of Informed Visibility,
the Intelligent Mail Small Business reshipment of mail from one or more which provides mail tracking data
Tool to manage your mail stream addresses to a chosen destination for letters, flats, bundles, handling
and maximize your discount. with Premium Forwarding Service units, and containers.
Commercial™
See full list of Mailing Services + See full list of Shipping Services + See full list of Business Secvices -

Complete Registration Form to create a new account
Create a username and password.

Answer the two security questions.

Enter all of your business information.

Review the Privacy Policy.

Confirm the email address provided.

vk wnN e

UNITED STATES

e et B New User: Complete Registration Form

Create Your USPS.com Business Account

e To establish a new account, create a
username, password and two security
questions

Step 2. Enter your security Pk a Passwera
information f—

Step 3: Enter your contact Name Email & Phone
information Tite Emas asaess O

Please review and edit your contact information l Select hd ] [ l
for your USPS account
- -~

B

I ] [ l

s Gan we contact you?
Get communications from USPS and our
Y| partners

incicates 8 required fikd

From USPS
B Fromuses Patnes

Enter name, phone number and email
address



https://gateway.usps.com/

UNITED STATES

Step 4: Find address by... Please choose how you would like o find your address

Please enter the address so USPS can find the @ Address O ZpCode™ O Company identifer
best deliverable option for you

Choose the method to look up the business address, by
ZIP Code, or if you have an existing CRID,

either Address,

POSTAL SERVICE® New User: Complete Registration Form

click “Company ldentifier”

Step 5: Find by address

aaaress.

Choose from list of | =",

possible addresses

or original entry if E

necessary

Step 5: Find by address Existing Company?

The company INFOrMANIoN you SUDMINEG SeemS 10 DE SIMiar 10 ONE Of OUr EXISTING COMPANY FECONDs.
Fil out s the required fiekds and vaidate your Please review existing records and i you Can find a Matching record, please sekect the best option and
acaress 50 t can be veritied as a valia detvery then select the Continue Button,
acaress

indcates & requred fekd

UNITED STATES

POSTAL SERVICE® New User: Complete Registration Form

Please choose a valid mailing location
The agaress you 102 number of por ‘some of which may

Fil out all the required Seids and vafidate your 2P+ Codes. from besow.
address 50 it can be verified as a valid defvery

Originai Address:

476 Lt A2 OW
Viasriogion DC 20260

Find by address Business Verification

you
address 50 it can be verfied a3 a vald delivery
addiess. VAUGHS CONSTRUCTION NG
“ 1001 ROVAL LN
DALLAS TX 752203183

WSION ENCLOSURE

™ 12w eeTHEL RD
COPPELL T 750194401

@ YAUGHAN CONSTRUCTION, INC
1901 RopalLn

DALLAS TX 75228

Making this selection wil not impact your mading addross.

Fil out al the recured fekds Thank ye g ¥t sadress. Now please help us vendy your business.

Choose from list of

existing
business

verified
location

or original entry if
necessary

Find by address

Fill aut al the required fields and validate your
‘address 5o it can be veriied as a vaid delivery
address.

Read privacy policy and click

Create Account

2 g

Congratulations!

The sodiess youve provided has been verfied 5 & valid delivery address

@ usps
475 LENFANT PLZ SW
WASHINGTON DC 20260-0004

Change This Address

Please road our privacy policy.
Pricacy Act Statement. Your nformation wil be used fo pravide online regstraton @
capabity for Imemet-based senices. Callsction is authorized by 39 U 5.C. 401
403, & 404, Providing the information is voluntary, but i not prowided, we may not




Terms and Conditions for new users

1. The first user to register will become the Business Service Administrator (BSA) in charge of managing who can
and cannot use a service at the business location.

2. Users must agree to the terms and conditions.

3. Users can click Continue to move to the confirmation page.

UNITED STATES
POSTAL SERVICE®

New User: Complete Registration Form

The first user at a
business location will
become the
Business Service
Administrator (BSA)
for a USPS business
application or
“service,” in charge
of managing who
can and cannot use
a service at a
business location.
This can be changed
|ater, if someone else
needs to be made

Welcome To The Business Customer Gateway
You've successfully registerad your account, and you are almost ready to use the Business Customer Gateway.
We've got you signed up as:

Your Business Location:

UspPs

2849 N KEDZIE AVE APT 4G
CHICAGO, IL 606847-1637
UNITED STATES

CRID: 84828083 @

‘You will be given permission to use several USPS Business Services allowing you to do things like:

* Prepare, track and monitor your mallings

* Manage Mailer IDs and Permits

« Simplify Full Service Mailing and Customer Returns

* Target Areas with Direct Mail

= Send and Manage Large Shipments

= Order Mailing and Shipping Labels

« Enroll for Shipping Services

« Generate Mail and Transaction History reports

« Stay On Top of USPS Promotions and Incentive Programs

Terms and Conditions *

If you are the first user to request a service for your location, you will become the Business Service Administrator (BSA) of that service: you will be able to manage
that service for any future users, controlling who can and cannot use it at your business location.

By clicking Gontinue you agres to the tarms and conditions of the Business Customer Gateway and consent to any future updates.

The terms and
conditions can be
viewed (and

printed, if desired)
from the link shown
here

Clicking Continue
takes the new user

to a confirmation

BSA. page

Confirmation Page

1. Users will automatically be registered to use the popular business applications and services.
2. To begin to use the BCG the user must click Continue.

UNITED STATES

New User: Confirmation Page

POSTAL SERVICE®

Fgister Your Account You're signed upl )

You're Signed Up!
Congratulations, your account Is set up with business services.

Review the status of your service access below. Having access to a service means that you can see and use it freely. Depending on your company’s needs,
different employees may need access to different services. The access Is regulated by the Business Service Administrator (BSA) of each service.

Your Business Location: We have automatically assigned you a Majlke ID (MIDE:
uspPs 901061585 )

2649 N KEDZIE AVE APT 4G
CHICAGO, IL 60647-1637
UNITED STATES

CRID: 94828093

Is this location a Mail Service Provider (MSPY? )
O Yes

New business users
will be enrolled to
use popular

Add a Location

¥ You can begin using these business services. Services with an asterisk (7) indicate you have become the BSA.

business
applications or
“services”

Service
Click-N-Ship Business Pro™" - End-to-end solution for businesses to fulfill their day shipping needs. @

Customer Label Distribution System (CLDS) - Order bulk, collated or DMM Iabels online.

Customer/Supplier Agreements (CSAs)" - CSAs define mail and

times. @
Electronic Verification Service (eVS)* - Package mailers can use an electronic manifest to document and pay postage. Q
Every Door Direct Mail - EDDM is designed to help you reach every homa, every address, every time.

Incentive Programs® - Participate in promotions and Incentives for business mail. @

Intelligent Mail Small Business (IMsb) Tool - Produce the IMb for your mallings.

Get Access to Additional Services




Customer Registration IDs (CRID) and Mailer IDs (MID)

1.

2. Through the same process the system will automatically assign a MID.

UNITED STATES

POSTAL SERVICE®

New Users registering will create a new business account and by doing so will be given a CRID automatically.

Confirmation Page: CRIDs and MIDs

Pagiser Your Account

— o
When a new business You're Signed Up!
- Congratulations, your ccount I8 set up with business services,
account is created, a B 8105 fyour i s . g 55848 1§ S At Yo s A | sy, il 1 o comgany's e,
CRID is automatically ,
‘Your Business Location: ‘We have automatically aseigned you @ Malker I (MIDK
usps w005 Q

assigned

GHICAGO, IL 80847-1637
UNITED STATES

‘CRID: 94828033 @

2849 N KEDZIE AVE APT 4G

1s s location a Ml Servica Provider MSFIT

O Yas

& g Services with an 0 ¥ BSA

Your Business Location: Sanvics 5
‘Click-N-Ship Business Pro™" - End-to-end solution for businesses ta fulfil their dally shipping needs. @

USPS e Lo i Syt CADE) 15 . s T i

2649 N KEDZIE AVE APT 4G ustomecSupplir Acrsaments (CSASY - Gk dfine mal reparsion recursmentsand scceptence s,

CH ICAGO ”_ 60647'1 637 Electronic Varification Service (8VS) - Packags mailers can uss an slectronic manifest to document and pay postage. @

UNITED S',I'ATES Every Door Direct Ml - EDDI s designsd o help you rsach svery hare, svery acdress, svery i,

Incentive Programs* - Participate In promotions and Incentives for business mall. @

CRID: 94828093 ®

Add a Location

Intelligert Mail Small Business (IMsb) Tool - Produce the Mg for your mallngs.

Get Access to Additional Services

During registration,
new business
locations will

automatically be
assigned a Mailer ID

We have automatically assigned you a Mailer |D (MID):
901061585 (D

Is this location a Mail Service Provider (MSP)? @
[Yes

The MSP Indicator is displayed
on the Confirmation Page
under the MID information.

Only users who are the BSA of
Manage Mailing Activity will be
asked this question

Existing Users that have an account can Log on the Business Customer Gateway
1. Access BCG by going to: https://gateway.usps.com

2. Enter Username and Password on BCG Main Page

3. Click SignIn

= BUSINESS CUSTOMER GATEWAY

USPS® Business
ateway

Customer

Find and manage USPS® services for your business.

(&

Mailers

Save time and money managing
your mailings online. Get your
message where you need it to go
with Every Door Direct Mail. Use the
Intelligent Mail Small Business Tool
to manage your mail stream and
maximize your discount.

See full list of Mailing Services +

&
©

Shippers

Utilize Click-N-Ship Business Pro™
as an End-to-end solution for
businesses to fulfill their daily

shipping needs. Schedule regular

reshipment of mail from one or more
addresses to a chosen destination
with Premium Forwarding Service
Commercial™

See full list of Shipping Services +

USPS.com Help

Sign in to the BCG

[ Sign up for the BCG |

=

Business

Sign up for USPS Promotions and
Incentives, save money with
Automation Discounts. Take

advantage of Informed Visibility,
which provides mail tracking data
for letters, flats, bundles, handling
units, and containers.

See full list of Business Services +


https://gateway.usps.com/

The New BCG Homepage
1. Business Services are now located under the Mailing Services, Shipping Services, and Additional Services links.
2. Users will now receive alerts on any pending services through the BCG Messages.
3. Users can bookmark their most commonly used services in their Favorite Services.

Mailing Services  Shipping Services HCR Services  Additional Services @Ieﬁs E’ending Requests & Manage Account v USPS.com  Help

Welcome, Ed Walsh

[ ELECTRONICS SUPPLIER (94770901), 1200 N GEORGE MASON DR # 1, ARLINGTON, VA 22205 v J Next Permit Fee: $240.00 Due 10/28/2021
View Permit Fee Calendar
Account Overview Mailer Scorecard Favorite Services  Edit
By EPS# By Permit# Mt Nl Ca Label Distrib >
Select EPS# January 2021 CSAs >
[Test EPS Account\/] Program Status e >
! Full Service @ ! Move/Update @
$8,061,861.03 Every Door Direct Mail >
| Seamless © einduction ©
Current Balance Top Incentive Programs >
$0.00 1 Seamless - Nesting/Sortation 2.87% Manage Permits >
Pending Transactions 1 Full Service - Bar. Uniq. Piece 2.95% PFS >
Debit transactions are aggregated ! Move/Update - COA 2.87%
and withdrawn at 6:00 PM Eastern. Full Service - Bar. Uniq. Handling Unit 0.95% Printer Directory >
Account Status: ACTIVE Scan Based Payment >
Enterprise Payment System Mallar Soomaonrd EATY >
ecent Mailin [ ]
R Ma. gs Finalized 06/08/2020
Postage
Mail Mailers Mailing : Post Office Postage Statement Submission
Sos i Class  MailingDate Group ID | 2"¢"9 No. Of Mailing StatementID  Status Date
Finalized
CT12127Z FC 05/30/20 67583360 105000 $44.18 124621267 FIN 06/02/20

CT12127Z2 FC 05/30/20 67583360 30 n/a 105000 $35.34 124621266 FIN 06/02/20




Accessing the Mail.dat Client
1. Select Mailing Services located on the BCG Home page to get to the Electronic Data Exchange (EDE) Go to
Service link. This Go to Service link will allow the user to gain access to the EDE where the Mail.dat Client link is
located.

= BUSINESS CUSTOMER GATEWAY Home

I Mailir‘lg Services I Shipping Services  HCR Services  Additional Services @AIens B Pending Requests A Manage Account v USF
b Alert : CAPS Retirement  Read More
Mailing Services  Shipping Services  HCR Services  Additional Services @Alerts BPending Requests & Manage Account ~  USPS.com Help

Mailing Services

~"» Mailing services help you deliver letters and flat mail pieces.

Mailing online services will help you manage day-to-day activities from design and
preparation of your mail to tracking your mailings in the mail stream. The services currently available
are listed below. You may access services directly from here that you have been approved for and

request access to those you do not.

Your Locations:
P\H Locations Y

Automated Business Reply Mail more info >

Go to Service

Balance & Fees (PostalOnel) more info >

8
g
8

Customer Label Distribution System (CLDS) more info >

8
g
8

Customer/Supplier Agreements (CSAs) more info >

i E
4 E
] ]

Dashboard (PostalOne!) more info >

Electronic Data Exchange (PostalOne!) more info > ‘ Go to Service
Every Door Direct Mail more info > Go to Service
Incentive Programs more info > Go to Service




UNITED STATES
ERVICE = HOME | HELP | CUSTOMER CARE | SISN OUT

Home > Electronic Data Exchange

» Home
Electronic Data Exchange
= Summary
al aF [ ] Mail.dat Support for Production
» Balance and Fees Mail.dat PP
+ Postal Wizard Download Client Applieation (Vfindows Download Wailxml WSDL Files
Download Client Application (Solaris}
= Electronic Data Exchange
= Mailing Reports } Preproduction for Mailers
Mail.dat
» Dashboard Download Client Application (Windows)
. . it Download Client Application (Solaris}
B LR SIFs e Go to Preprod
Dsts sxchange testing with Posta/One! Customer Support is ired prior to activation for all i methods other than Postsl Wizsrd. The PostalOne! system provides
customers with a Test Environment for Mailers [TEM) to allow of jobs for ina This will provide mailers a way to test their file layouts
and ing file issi i i prior to ing jobs to the icstion. The TEM envi will process the submitted files for the same validstions that will be

found in the production envirenment. It will alse capture, log and displsy the emor information in the same manner ss the production envirenment for the mailers use in updating file layout and
software processing

Onoe you have the i Frware {if i you will initiate the test process by sending the Help Desk an email notifying them they are resdy to begin testing. This email
should include: Company Name, Contact Nsme, Phone Number, and Dsts Exchangs Method (Mail.dst, Msil. XML, stc) and version (if spplicable)

[ Test Environment for Mailers (TEM)

Mail.dat Apply for TEM Testing

Maildat Guide TEM Testing for Full Service eDocs

o] Client Application (Wi i) TEM Testing for FAST Scheduling and CSAs (Coming soon)

Download Client Application (Solaris) TEM Tasting for Full Service Data Distribution (IV) and Quality Data {Coming soon)
Start Testing - Notify Help Desk TEM Testing for MID/CRID. and {Coming scon)

Go to TEM Check Application Status

Mail.xmil PostalOne! Postal Wizard

Mailxml Guide PostalOneg! Guide

Start Testing - Notify Help Desk Start Testing - Notify Help Desk

Download Wa

ml WSDL Fies Go to TEM

Werify Web Service in TEM

Go to TEM

Parcel Return Service (PRS) El i i i (EVS)
PRS Guide EWS Guide

PRS Process EV'S Process

2. Save and Install the Client to your operating system:

Save in: |3 MDR Client =l O X L e

config

jrel.6.0_=0

liky
CAIMDRClient-win32-TEM.zip

File name: IMDFICIient-winSE-TEM_zip - I Sawve

Sawve as type: I"-.-'\-.-"inZip File - I Cancel

A




3. Access Client Folder on your system by right clicking the Start button and select Explore, then double-click on

the MDR Client folder:

IO T T TS

) Installs
5 Intel

B
\ ) MDR Client ‘//

) MSOCache
I Prograrm Files
) Starbase
i) TEMP
= USPS
I WINDOWYS
s DYD-RAM Drive (D
2% Business Mail on 'wadc
@ control Panel
4 My Metwaork Places
2 Recycle Bin
fg) BCGPrezi web
fg config
) ML PC
& irel.5.0_30
fg lib
2 My Stuff

2. Double-click on
MDR Client folder

hgsxf12ishr_HO_HD CoC

{52 Payment Technology
{52 Unused Desktop Shaortg

_—
—

4| —

1. Right-click on Start

button to open menu

B

#/Start]|

& 0| G | 046 Micro... | CDwinz)

4. Right-click on the downloaded zip-file and unzip the Client by selecting Extract to here:

File Edit View Tools Help

Organize » :Q Open with WinZip =

W Favorites
M Desktop
& Downloads

':.L; Recent Places

A Libraries
3 Documents
.| My Documents
. Public Documents
J’ Music
=] Pictures
8 videos

1 My Computer
& osvel (C)

€ Network

Share with =

Print Burmn New folder =
Name . Date modified Type Size
)i 26578301 11/13/2012 208 PM  File folder
:a 26578301.zip 5/22/20123:36PM  WinZip File 197 KB
|:a MDRClient-win32- TEM zin 208M21038 AM - WinZip File 54,900 KB
Open with WinZip
Print
Qpen with b
Share with 3
IIQ WinZip ) Extract to...

Send to
Cut
Copy

Create shortcut
Delete
Rename

Properties

Restore previous versions

Extract to here
Extract to folder C:
@ Extract to folder

&  E-Mail MDRClient-win32-TEM.zip
& Encrypt
Q
Q

Users\RGREHO\Downloads\MDRClient-win32-TEM

Create Self-Extractor (.Exe)

Configure

10



5. Open the unzipped folder:

. Public Documents

J Music

] Pictures

B Videos

4 8 My Computer
&, osvel (C)
o CD Drive (E) Easy_sync
& Removable Disk ()

?! Network

Upload Mailing Job

(o [@T=]
®Ov‘ 8 » Moghtaderi-Zadeh, Arian - Washington, DC - Contractor » Downloads » - ‘#,‘ ‘ Search Downloads R |
File Edit View Tools Help
Organize v Include in library = Share with » New folder == A 0
=
2" B Name Date modified Type Size
B Desktop | 26578301 11/13/2012 2:08 PM  File folder
8 Downloads . config 2/28/201310:37 AM  File folder
" Recent Places L jrel 6030 2/28/201310:37 AM  File folder
| lib 2/28/201310:37 AM  File folder
4 Libraries . MDRClient-win32-TEM 2/28/201310:50 AM  File folder
4 [5] Documents L3 26578301 zip 5/22/20123:36 PM  WinZip File 197 KB
| My Documents @ MDRClient-win32-TEM.zip 2/28/201310:35 AM  WinZip File 54,900 KB

1. Open the Client by selecting the run-mdclient.bat link within the folder that has been downloaded:

Name

J. config

1 jrel 60,30

| lib

|| clientlog

| debuglog
debug-mdclient.bat
lep.bat

& runBatchUpload bat
runBatchVersionCheck bat
run-client_credentials_tool bat
(%) run-jsse,_checker.bat

) run-mdclient.bat

%! runReceiptPollerbat
update bat

| Validation.log

Date modified

2/24/2013 6:41 AM
2/24/2013 6:40 AM
2/24/2013 6:41 AM
2/25/201312:56 PM
2/25/201312:56 PM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/24/2013 6:41 AM
2/25/201311:25 AM

Type

File folder

File folder

File folder

Text Document
Text Document
Windows Batch File
Windows Batch File
Windows Batch File
Windows Batch File
Windows Batch File
Windows Batch File
Windows Batch File
Windows Batch File
Windows Batch File
Text Document

Size

49 KB
1232K8
1KB
1KB
1KB
1KB
1KB
1KB
1KB
1KB
1Ke
17K8

11



2. Asan existing user, enter the appropriate log-in information on the Client’s Sign In screen:

App
thg}—EALDS = - PostalOnel SITE | HELP | SETTIM:
Sign In
Existing Users New Users
Fill in the following information: Register now for USPS PostalOne! services
through the Business Customer Gateway.
Username poneProdo When the registration is complete, a username
and password will be provided to access this
Password P application

Forgot Password

[ Signin=> ] | SignUp>]

Restricted Information

VIARNING! FOR OFFICIAL USE ONLY

This is @ U.5. Govemnment computer system and is intended for of ficial and other authorized use only. Unauthorized access or use of this system may
subject wiclators to administrative action, civil. andier criminal presecution under the United States Criminal Code (Titke 18 U.S C. § 10:30). All information
on this computer System may be menitored. intercepted. recorded, read, oopied. o captured and disclosed by and to authorized personnel for official
purposes, incleding criminsl prosecution. Any suthorzed or unsuthorized use of this computer sy stem signifies consent to and complisnce with postsl
service policies snd thess terms.

LEGAL ON USPS.COoMm ON ABOUT.U SP 5.COM OTHER USFS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » N sroom » Postal Inspectors »
FOlA » Print a Label with Postage » Mail Service Updates » Inspector General »
Mo FEAR Act EEQ Data » Customer Service » Forms & Publications » Postal Explorer »
Site Index » Careers »

Copyright® 2011 USPS. All Rights Reserved.

3. Upload the desired job by first selecting the Job Validation/Upload link:

5 PostatOne! Mailgat Client Application33.0.0 TERTIT - I —

Upload " Metrics
Validation/Upload His - ¥ A= 1 Errors Summary - Mai.dat | Errors Summary - Mail. XML |
Filter Criteria
Submission Client Validati... Server Proce...
Ll o Job 1D File ID CRID Date Com ion D... Corr ion D... F
0272552013
To:
027252013
By Job ID:
By Job Status:
All Jobs -
By CRID:
Select: Al 1 None
Order By: (7) CRID () Company Name
5098250 C 51 20005-2602
5161224 BALL STON 99999-0000

LEGAL ON USPS.COM ON ABOUT.USPS.COM OTHER USPS SITES

Privacy Policy » Government Services » About USPS Home » Busmness Customer Gateway »

Terms of Use > Buy Stamps & Shop » Newsroom » Postal nspectors »

FOA > Print a Label with Postage > Mai Service Updates > inspector General >

No FEAR Act EEO Data » Customer Service » Forms & Publications » Postal Explorer »

Site Index > Careers »
Copyright® 2011 USPS. All Rights Reserved.

12



4. Select the Add Jobs link:

e e —— e =

E LINITTED STATES
POSTAL SERVICE.

HO™

No jobs selected

LEGAL

Privacy Policy >

Terms of Use >

FOLwa >

No FEAR Act EEOC Data >

JOoDVa

O uUsSsPE s Com
Sowvernment Services >
Buy Stamps & Shop >
Print a Label wih Postage >
Customer Serwvice >
Site Index >

Copyright 2011 USPS_ AN Rights Reserved

igatTonyuUupIoaa

Job Validation/Upload

Jobs selected for validation/upload:

OMN ABOUT USSP S COM
About USPS Home >

Newwssocom >

IMad Serwvice Updsates >
Forms & PubScations >

CTareers >

OTHER U
Busmess
Postal Ins
mnspectoq
Postal B

5. Search for the desired job and select Open:

PostalOne! Mail.dat Client Applicati 0.0

UNITED STATES
POSTAL SERVICE =
Home Jobvalidation’Upload

Job Validation/Upload

Jobs for

No jobs selected

Add Jobs

LEGAL ON USPS.COM
Privacy Policy » Government Services >
Terms of Use » Buy Stamps & Shop »
FOIA » Print a Label with Postage »
Mo FEAR Act EEO Data » Customer Service >

Site Index »

ON ABOUT.USPS.COM
About USPS Home >
Mewsroom »

Mail Service Updates »
Forms & Publications >
Careers »

Copyright® 2011 USPS. All Rights Reserved

Upload Metrics

PostalOnel

==

-] 2 rE=E

File name:
Metwork

Files of type: | Mail.Cat File (*.hdr, =.zip)

Cancel

OTHER USPS SITES

Business Customer Gateway »
Postal Inspectors »

Inspector General »

Postal Explorer »

13



6. Select the Upload after validation radio button.

7. Select Validate and Upload:

Jobs for

Hom Jop vVatigaanonrupiocaa

Job Validation/Upload

Remove File Name: 112348

Add More Jobs

Upload Selected Jobs?

Job ID: 112348AD

l Validate and Upload

Files will be uploaded. &5

LEGAL oM USPS . COmMm

Privacy Polcy > Government Services >
Terms of Use > Buy Stamps & Shop >

FO > Print a Label with Postage >

No FEAR Act EEO Data > Customer Service >
Site Index >

CopyrightS 2011 USPS_. Al Rights Reserved

OnN ABOUT . USPS COM
About USPS Home >
Newssroom >

Mai# Service Updates >
Forms & Publications >
Careers >

OTHER USPS SITES

Business Customer Gateway >
Postal Inspectors >

Inspector General >

Postal Expiorer >

8. Select Accept Agreement:

PostalOne! Mail.dat Client Ap,

UNITED STATES

POSTAL SERVICE=

Home JobWalidaton/Upload
LEGAL ON USPS.COM ON ABOUT.USPS.COM
Privacy Policy Government Services » About USPS Home »
Terms of Use » Buy Stamps & Shop » Newsroom »
FOLA » Print a Label with Postage » Mail Service Updates »
Mo FEAR Act EEQ Data » Customer Service » Forms & Publications »

Site Index » Careers »

Copyright® 2011 USPS. All Rights Reserved.

Upload vetrice

The sending of this file certifies that:

If an agent sends this file, the agent certifies that he or she is authorized to send on behalf of
the mailer, and that the mailer is bound by the cartification and agrees to pay

deficiencies. In sddition, agents may be lisble for sy deficiencies resulting from matters
within their responsibility, knowledge, or control.

Job Validation/Upload

For nonprofit organizations: (1) the mailing described by the file complies with DMM EBTO; (2}
the income derived from the sale of any products or services advertised in the mailing is not
subject to the Unrelsted Business Income Tax (UBIT) and any products and services
advertised are substantially related to the nonprofit arganization's uthorized purpose within the
meaning of 39 U.S.C. § 3628 1MDMiI) and 26 U.S.C.§ 513{A); (3) the mailing, if made by a
voting registration official, is required or authorized by the Mational Voter Registration Act of
1553; and (4) it will agres to pay. subject to appesl, any revenue deficiencies assessed on this
mailing.

The mailer hereby certifies that all information furnished in this file is accurate, truthful, and
compilete; that the mail and the supporting documentation comphy with 3ll postal standards and
that the mailing qualifies for the rates and fees claimed; and that the mailing doss not contain
any matter prohibited by lsw or postal regulation.

| understand that anyone who furnishes false or misleading information in this file or who
omits. information requested in this file may be subject to criminal and/or civil penalties,
including fines and imprisonment

l Accept Agreement ]

I do not accept

OTHER USFS SITES

Business Customer Gateway »

Postal Inspectors »
Inspector General »
Postal Explorer »
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9. Once the job has finished processing through the Client, select the View Validation/Upload History link in order
to view the job’s results:

EUMTE?SSTATES PostalOpe! SITE | PERS(

L)
(2 Ut S ——_ = ——

Job Validation/Upload Validate and Upload

Job: lected fi lidation/upload: - -
obs =< o validetioniup Uploading Job Files:

Horme JonValidationrUpioad

Remove il : : ) )
File Name: 112348  Job ID: 112348AF File Name: 112348 Job ID: 112348AF UPLOAD COMPLETED  View Details

Add More Jobs

Upload Selected Jobs?
Just Validate Job(s)
Upload after validation

Validate and Upload

Files will be uploaded. &8

Elapsed Time: About: 32 Seconds
Time Remaining: 0 Seconds

N

LEGAL ON USPS.COM ON ABOUT.USPS.COM OTHER |
Privacy Policy » Government Services » About USPS Home » Busineg
Terms of Use s Buy Stamps & Shop » Newsroom Postal View Validation/Upload History
FOLA » Print a Label with Postage » Mail Service Updates » Inspech
No FEAR Act EEQ Data » Customer Service » Forms & Publications » Postal

Site Index » Careers »

Copyright® 2011 USPS. All Rights Reserved.

10. On the proceeding screen, select appropriate criteria range for the Date Filter:

E PostalOne! Mail.dat Client Appli
E%ﬂ?%@ FostalOne! SITE | PERSOMAL PROFILE | HELP 1
Home JobWalidatnon/Upload Upload " Metrics
validation/Upload History - Mail.dat | validation/Uplead Histery - Mail.XxML | Commen Errors Summary - Mail.dat | Cemmen Errers summary - Mail.xrL |
Filter Criteria
Submission Client WValidati... Server Proce...
From: Job 1D File 1D CRID Date Completion D... Completion D... Fi
[0zs2502013
To:
|0zs2s862013
By Job ID:
By Job Status:
[ &l Jobs -
By CRID:
Select: All | Mone
Order By: ) Company Name
] 5088260 CS| 20005-2602 -
=
[] 5161224 BALL STON 99999-0000
5161464 BALL STON 1 22203-1567 ~
« e v
Submit El| (11}
LEGAL ON USPS.COM ON ABOUT.USPS.COM OTHER USPS SITES
Privacy Policy > Gowernment Services » About USPS Home » Business Customer Gateway »
Terms of Use > Buy Stamps & Shop » Mewsroom » Postal Inspectors »
FOLA, > Print a Label with Postage » Mail Service Updates » Inspector General
Mo FEAR Act EEO Data » Customer Service > Forms & Publications » Postal Explorer >
Site Index » cCareers »
Copyright® 2011 USPS. All Rights Reserved
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11. Select the checkboxes next to all of the relevant CRIDs.

12. Select the Submit link at the bottom of the screen. Any relevant job matching the specified search criteria will
now appear:

.
PostalOne! Mail.dat Client Ap; )]
UNITED STATES
'
EFOS‘IZIL SERVICE« PostalOne! STE | PERSOMAL PROFILE |
Home JobValidation/Upload Upload Metrics
validation/Upload History - Mail.dat | validation/Upload History - Mail. XML | Common Errors Summary - Mail.dat | Common Errors Summary - Mail.xmL |
Filter Criteria
Submission Client Validati... Server Proce... File Submission Submission G Postage  Qual
From: Job ID File ID CRID Date Completion D... Completion D... File Size  Status  Type Status Statement Report Ve
02/25/2013 New 11234BAF 112348 5161545 ABBEY LOCATION 9898.. 02/25/13 13:50 02/25/13 13:50| 02/25M3 13:50 31.3kB | Original | Validation/Upload | Complete ¥ ¥ (13
11234BAE 112348 5161545 ABBEY LOCATION 9999.. 02/25/13 13:47 | 02/25/13 13:47| 02/25M3 13:48 31.3kB | Original | Validation/Upload | Complete Y ¥{13
To: 11234BAD 112348 5161545 ABBEY LOCATION 9999.. 02/25/13 11:24 02/25/13 11:25| 0272513 11:26 31.3kB | Original | Validation/Upload | Complete Y Y{13
112348AC 112348 5181545 ABBEY LOCATION 9999. 02/25/13 11:21| 022513 11:21 MiA 31.3k8 | Original | Validation/Upload | Server Validation Failed N N|13
021252013
By Job ID:
By Job Status:
All Jobs -
By CRID:
Select: Al | Mone
CRID  (7) Company Name
5098250 C 51 20005-2602 ‘n
(="
5161224 BALLSTON 99999-0000
V] 5161464 BALLSTON 1 22203-1561 ~
« M r
LEGAL Ol USFS.COM Ol ABOUT.USPS.COM OTHER USFS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » Newsroom > Postal Inspectors >
FOLA 5 Print a Label with Postage > Mail Service Updates > Inspector General »
No FEAR Act EEO Data » Customer Service > Forms & Publications » Postal Explorer »
Site Index » Careers »

Copyright® 2011 USPS. All Rights Reserved

13. If the job has any Client or Server Validation Errors, it will be displayed in the field shown below:

UNITED STATES
POSTAL SERVICE. {SITE | PERSOMAL PROFILE LOGOU SETTINGS
IE 3 PostalOne/ SITE | PERSOMALPROFILE | HELP | LOGOUT | SEITI
U
Home' JobValidation/Upload Up!
Validation/Upload History - Mal.dat | validation/Upload History -Mak. ML | C Summary - Mad.dat | - Mai x|
Filter Criteria Print | Export
Submission  Client Validati... Server Proce... File Submission Submission Postage  Qual Client

From: Job ID File ID CRID Date Completion D... Completion D... File Size  Status Type Status Statement Report Version Co-Pal Version
(0272572013 New | 112348AF 12348 §161545 ABBEY LOCATION 9989... | 02/2513 13:50| 02225/1313:50| 02/2513 13:50 31.3kB | Original | Vaiidation/Upload | Complete Y Y1341 33.0.0_TEM -

11234BAE 112348 5161545 ABBEY LOCATION 9999... | 0212513 13:47| 0225M313.47| 0225131348 31.3kB | Original | Validation/Upload | Complete Y Y131 33.0.0_TEM
To: 1123481 112348 S161545 ABBEY LOCATION 9999... | 02/25113 11:24| 0225113 11:28| 022813 11:26|  31.3kB | Original | Vaidation/Upload Y Y131 33.0.0_TEM
m— 11234BAC 12348 §161545 ABBEY LOCATION 9999... | 022513 11:21| 0228M3 1121 WA 31.3kB | Original | Vahdation/Upload | Server Valdation Falled N N3 33.0.0_TEM
By Job ID:
By Job Status:
Al Jobs. v
By CRID:
Select: Al | Hone
Order By: @ CRID (") Company Name
LEGAL ON USPS.COM ON ABOUT.USPS.COM OTHER USPS SITES
Privacy Policy » Government Services » About USPS Home > Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » Newsroom > Postal inspectors >
FOWA » Print a Label with Postage » Mail Service Updates » inspector General »
No FEAR Act EEQ Data » Customer Service > Forms & Publications » Postal Explorer

Site Index » Careers >

Copyright® 2011 USPS. All Rights Reserved.
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14. Investigate the nature of the error by selecting the Job ID link:

PUOMSHLSERVKE- PostalOne! SITE | PERSONALPROFLE | HELP | LOGOUT | SEITINGS

Job'Validation/Upload Upload'Metrics

Vaidation/Upload History - Mal.dat | vaidation/Upload History - Mal. M. | Errors Summary - Mal.dat | Common Errors Summary - Mail oL

Filter Criteria Print | Export
Submission  Client Validati... Server Proce... File Submission Submission Postage  Qual Client

LoTE JobID File 1D CRID Date Completion D... Completion D... File Size  Status Type Status Statement Report Version Co-Pal Version
02/2572013 New | 11234BAF 12348 5161545 ABBEY LOCATION 9999... | 022513 1350| 02/2511313:50| 0225131350  31.3kB|Original |Vaidation/Upload |Complete Y ¥[34 33.0.0_TEM .

11234BAE 12348 5161545 ABBEY LOCATION 9999... | 022513 13:47| 02728131347 022513 13:48 31.3kB | Original | Validation/Upload | Complete Y Y131 33.0.0_TEM
To: 23480 112348 5161545 ABBEY LOCATION 9999... | 022513 11:24| 0225/1311:25| 0225131126  31.3kB| Original |Vakdation/Upioad | Complete Y Y134 33.0.0_TEW
[ [11234BAC 12348 5161545 ABBEY LOCATION 9999... | 0222513 11:21| 0272513 11:21 NA 31.3kB | Original | Validation/Upload | Server Validation Failed N N|131 33.0.0_TEM
s izsioac] s g 3
By Job ID:
By Job Status:
(Al Jobs -
By CRID:
Select: Al | None
Order By: @ CRID () Company Name
5098250 C5I 20005-2602 5
5161224 BALLSTON 99999-0000

o
LEGAL ON USPS.COM ON ABOUTUSPS.COM OTHER USPS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use» Buy Stamps & Shop » Newsroom Postal Inspectors »
FOK Print a Label with Postage » Mail Service Updates » inspector General »
No FEAR ActEEQ Data» Customer Service » Forms & Publications » Postal Explorer »
Site Index > Careers »

Copyright® 2011 USPS. All Rights Reserved

15. Any errors appearing within the job will be display the description of the error and the action to be taken to
correct the error:

falChel SITE | PERSON

| e

| LogouT

JobValidation/Upload
Valdation/Upioad Hitory - al.dat | VadafionJUpload Hitay - Mal XML | Common Erors Summary - Mal.dat |

Upload'Metrics

| ETINGS

<< Back to Validation / Upload History

Job Validation / Upload Details

Job ID: 112348AC

Submission Date: 022913 1121

Submission Type: Validation/Upload

Version: 13-1

ValidationUpload Duration: 00.00:18.000

’ Print | Export

Status: Server Validation Failed

File Extension File Size  KeylD's Field Name Position ~ Code  Severity Description Action

WA g Contaner D: WA 0.0 |z [eacr For Searess, the .csm Entry Point - ActuakDelvery - Locale Key must be populsted with a 9 dight slphanumeric value | Populate the .csm Enlry Point - ActusiDelvery - Locale Key fisd v «
000001 that is not 'ORIGIN or LOCORIGI.' or LOCORIGIN. F

ik gg Contaner D WA 00 e ERROR For Seamless, the .csm Entry Point - ActualDelivery - Lacale Key must be populated with a 9 digit alphanumeric value Fopulate the .csm Entry Point - ActuaiDeiivery - Locale Key field v
000002 that is not ‘ORIGIN' or LOCORIGIN.' or LOCORIGIN.'

WA 08 Container D: WA 0-0 ne ERROR For Seamless, the .csm Entry Point - AclualDelivery - Locale Key must be papulated with a 9 digk alphanumeric value Populate the .csm Entry Point - ActualDelivery - Locale Key field v
000003 that s not 'ORIGIN' or LOCORIGIN.' or LOCORIGIN.'

A [ Container D: WA 0-0 e ERAOR For Searess, the .csm Entry Point - ActualiDelivery - Locale Key must bé papulsted with a 9 digi alphanumeric value Populate the .csm Entry Poit - ActualDeivery - Locale Key field v
000004 that is not 'ORIGIN' or LOCORIGIN." or LOCORIGIN.'

™ g ContnerD: | 0.0 72 |ewRor | ForSeamess, e camEnky Foint- ActiaiDeivery - Locol Key must e papulled with  digh aghanumericveue | Populse the cm Eny Poft - ActuaiDelvery - ocal Key fiell v
000005 that is not 'ORIGIN' or LOCORIGIN.' or LOCORIGIN.

A 08 Container D: " 00 e ERROR For Seamiess, the .csm Entry Point - ActualDelivery - Locale Key must be populated with a 9 digit alphanumeric value Populate the .csm Entry Point - ActuaiDeiivery - Locale Key field v
000006 that is not 'ORIGIN' or 'LOCORIGI.' or LOCORIGIN

112348.cqt 5508 | Na WA 0-0 (3763 |WNFO Loaded CQT fie NA

112348389 3928 Na MNis 0-0 3760 NFO Loaded SEG fie NA

1248 mpu 248 A WA 0-0  |3r61 INFO Loaded HPU fie WA

112348 hdr 5.5Kk8| NIA NiA 0-0 kif 73 INFO Loaded HOR fie NA

1123480t S508| NA WA 0-0  [a764  |WNFO Loaded PQT fie NA
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16. Take the necessary measures to correct any errors within the job, ensuring it is now ready to be fully uploaded
to the Production.

17. Resubmit the job through the Production Client using the aforementioned steps.

E UNITED STATES
POSTAL SERVICE.

L]

HOME | HELP | CUSTOMER CARE | SIGN OUT

Manage Mailing Activity m -
Home > Electronic Data Exchange |

Electronic Data Exchange

» Home

+ Summary

’ Mail.dat Support for Production
Mail.dat

Download Client Application (Windows!
Download Client Application (Solaris

» Electronic Data Exchange i Name: MDRClient-win32-TEM zip

» Balance and Fees -
Mail.xml

» Postal Wizard Do you want to open or save this file?

+ Wailing Reports Data exchange testing with FostalOne! Customer Supper is required prior to activat W= et (it SR AT lystem provides customers with s Test Environment for Mailers (TEM) to allow
submission of jabs for validation procsssing in & non-produdlion environment. This o From: mdrtem.usps.com jon software prior o submitiing jobs to the production spplication. The TEM
e will process files for the same validations that will be fou nin the same manner ss the production enviranment for the mailers use in updating

file Isyout and software processing

; Open ] l Save l I Cancel
» Manage Permits Once you have th if you will initiats in testing. This email shauld includs
a, Company Neme
b. Contact Name [¥] Aways ask before opening this type of file
<. Phone Number

d. Date Exchange Method {Mail. det, Mail XML, etc) and vession (If applicable)

‘ While files from the Intemet can be: useful, some files can potentially I
harm your computer. f you do not trust the source, do not open or

save this file. What's the risk?

TEM Testing for FAST
Download Client Application (Solaris TEM Testing for Full Service Data Distribution (IV) and Quality Data (Coming scon)
Start Testing - Notify Help Desk TEM Testing for MID/CRID/Account and Incentives Enrcliment (Coming soon)
Go to TEM Check Application Status
Mail.xml PostalOne! Postal Wizard
Iail.xml Guide PostalOne! Guide
Start Testing - Notify Help Desk Start Testing - Hotify Help Desk
Download Mailxml VSDL Files Go to TEW
Werify Web Service in TEM
Go to TEM
Parcel Return Service (PRS) Electronic Verification System (EVS)
PRS Guide EVS Guide
PRS Process EVS Process
Start Testing - Notify Help Desk Start Testing - Notify Help Desk
Go to TEM Go o TEW

18. Once the job has been fully uploaded through the Client to the Production Environment, it will appear as
displayed below:

B2 PostalOne! Mail.dat Client Appli

UNITED STATES .
EWM SERVICE. PostalOne! SITE | PERSOMALPROFILE | HELP | LOG
Home JonValidation/Upload Upload Metrics
Validation/Upload History - Mail dat ‘ ValidationUpload History - Mail, XML | Common Errars Summary - Mail.dat | Common Errors Summary - MaiI‘XML‘
Filter Criteria
Submission  Client Validati.. Server Proce... File Submission Submission G Postage  Qual Cll
From: Job ID File ID CRID Date Completion D... Completion D... File Size  Status Type ﬂw‘ersion Co-Pal Vi
0212572013 New [11234BAF 112348 5161545 ABBEY LOCATION 9898... | 02/2513 13:50| 022513 13:50| 022513 13:50 31.3kB | Original | Validation/Upload Y v 31 3
11234BAE 112348 5161545 ABBEY LOCATION 9999... | 022513 13:47| 022513 13.47| 022513 13:48 31.3kB| Original | Validation/Upload | Complete Y Y[131 3
To: 11234840 112348 5161545 ABBEY LOCATION 9399, 02/25/13 11:24| 02/25/13 11:25| 02/25/13 11:26 31.3kB | Original | Validation/Upload | Complete Y ¥{13-1 3
11234BAC 112348 5161545 ABBEY LOCATION 9999... | 0225713 11:21| 022513 1121 NiA 31.3kB | Original | Validation/Upload | Server VValidation Failed N N[13-1 3
0202502013
By Job ID:
By Job Status:
All Jobs -
By CRID:
Select: Al | None
Submit )
LEGAL ON USPS.COM ON ABOUT.USPS.COM OTHER USPS SITES
Privacy Policy » Government Services » About USPS Home » Business Customer Gateway »
Terms of Use » Buy Stamps & Shop » Newsroom » Postal Inspectors »
FOIA » Print a Label with Postage » Mail Service Updates » Inspector General »
No FEAR Act EEO Data » Customer Service » Forms & Publications » Postal Explorer »
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Go to PostalOne! & Review Mailing Job

1. Toview the job’s postage statement, sign-in to the Business Customer Gateway.

=2 BUSINESS CUSTOMER GATEWAY

USPS® Business

Customer

Find and manage USPS® services for your business.

(&

Mailers

Save time and money managing
your mailings online. Get your
message where you need it to go
with Every Door Direct Mail. Use the
Intelligent Mail Small Business Tool
to manage your mail stream and
maximize your discount.

See full list of Mailing Services +

&
9

Shippers

Utilize Click-N-Ship Business Pro™
as an End-to-end solution for
businesses to fulfill their daily

shipping needs. Schedule regular
reshipment of mail from one or more
addresses to a chosen destination
with Premium Forwarding Service
Commercial™

See full list of Shipping Services +

USPS.com Help

e

[ Sign up for the BCG ]

=

Business
Sign up for USPS Promotions and

Incentives, save money with
Automation Discounts. Take
advantage of Informed Visibility,
which provides mail tracking data
for letters, flats, bundles, handling
units, and containers.

See full list of Business Services +

2. Select the Dashboard link located under Favorites if available. (Otherwise go to Mailing Services = Dashboard).
Note: Users may edit their Favorites by selecting the Edit link.

Favorite Services

/

m
=
=

Dashboard

Mailer ID

Mailing Reports

Online Enroliment

Postal Wizard

VWOV V| WV ‘
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3. Select the Dashboard link:

UNITED STATES
AL SERVICE » HOME | HELP | CUSTOMER CARE | SIGN OUT
Manage Mailing Activity
» Home i ¢
» Summary -? .’*., e
Transaction Information 12
» Balance andFees Date ] of Msiling | Transaction Type| >mer Reference ID|Begin Balance |Amount [End Balance [P ST s Ts =Tz =
[ — 1 02/24/12012F1 2 5161224 BALLSTOM, VA 2800-R None 5596,215,266.02 -5131.52 $986.215.134.48 w11z WEe [
2 02/24/2013 Pl 144 5098250 BALLSTON, VA 3602-R GR -DEC 2012- L1351 $22 470.07 -$685.87 $21,784.20 71818 |20 |21 |2 |23
s Electronic Data Exchange | 3 92242013 Fi 144 5098250 BALLSTOMN, VA 2802 GR - DEC 2012 - L151 52280581 -8136.54 §22,470.07 21 (25 (26 (27 |22 [5510a0
4 0224/2013 Pl 144 5098250 BALLSTON, VA 2802-R GR - DEC 2012 - L151 $22,728 40 -$122.79 $22,805.81 e
» Mailing Reports 5 02/24/2013 PE 2929259 5161224 BALLSTON, VA 3541 reversal WA SBE3,950.78 54265 $868,993.43 -100
View Fee Calendar
= Dashboard I Summary Information
Activity Summary EarRr oy Library
» Manage Permits
g Mumber of Mailings 17 Msiling Guise{DBMM 200!
Mumber of Pieces 558,850
Total Postage $502,019.25  Postal Explorer
Number of Depasits 4 Business Msil 101
Total Deposits $235,000.00

Domestic hlail Manusl
Internstional Mail Manual
Network Distribution Centers (NDCs)

Get the Lstest News

Number of Mailings

Dec Jan Feb

Mailing Summary

LEGAL
Privacy Policy »
Terms of Use »
FOIA »

ON USF5.COM
Government Services »
Buy Stamps & Shop »

Print a Label with Postage »

ON ABOUT USFS.COM
About USPS Home »
Mewsroom »

Mail Service Updates »

OTHER USPE SITES
Business Customer Gateway »
Postal Inspectors »
Inspector General s

4.

Status is set to “ALL” and the Include Closed Jobs box is checked before clicking the Search button:

\

\

Locate the job’s postage statement by entering the Job ID and appropriate date criteria. Make sure Statement

UNITEDSTATES
POSTAL SERVICE»

Manage Mailing Activity w &

Home = Dashboard Management System

+ Home

» Summary Dashboard Management Bystem

3 Balance and Fees

b ALERT: Review your Dormant Jobs
» ALERT: Refunds

3 Postal Wizard

3 Electronic Data Exchange

board
3 Wailing Reports 0
pen Date:
Begin: 02/25/213
3+ Dashboard
End:
# Wanage Permits Statement Statuscs: TN R

AVW - DPV and/or Move Update Wamings
CAN - Canceled

CON -Consolidated

ERR - Failed on Submission

[l

Job Statuses: Al - Include all Jobs v

Post Office of Maiing
IMsb Entry Wethod: Al v
PIA-IMsb Maiings: [ ]

Postage Statement D:

Wailing Group:

Preparer Permit #

Preparer CRD #

Permt Holder Permit

Permit Holder CRID #

Account Number.

Maier Location: Al

HOME | HELP | CUSTONER CARE | SIGN OUT

Maier Job#: 112343AD

Preparer Permit Type: Al

Permit Holder Permit Type: Al

e
Incentive Typg, Al

Include Closed Jo

[serc]

Status Chart show / hide lf Mail Class Chart show / hide/
Manage My Settings show / hide

} Save allof my curent criteria selections as:

P My defaut time frame:  2weeks w
¥ Number of rows fo display per page: 20 +
b Inactivity alert time period: | 7 days

} Ny existing queries:

USPS Defauls

>

m
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5. Open the job’s postage statement by selecting the job’s Postage Statement ID:

~

UNITED STATES

POSTAL SERVICE» HOME | HELP | CUSTOMER CARE | SIGN OUT

Manage Mailing Activity BT

.
T — Home » Dashboard Management System

» Summary Search Results
> Balance and Fees My Search Criteria Selections

» Postal Wizard Legend: [ for spoilage adjustment. ] for USPS adjusted entry.
80 jobs found, displaying 1 to 20.[FirstPrev] 1, 2. 3 [NextiLast)

or Full-Service statements  [M] for Mixed-Service statements  [CB] for Copal Bundle maiings  [CT] for Copal Tray mailings:

» Electronic Data Exchange einduction POof Imsb
Postage Statement 4 Verification PO of ] JobiPublication Account PermiUSPS s
o JobID Naiing Group D Postage Statement Cancellob  Verification Due Verification POof  POof Maier's Wailint Gl JobiPublication Account  Permi/USPS MaiClass|| Pieces || Pusta Statement Permi En
) = o = — — —  Performed Permt  Wailing Date Name .,  Number Mumber — ——— — —
» Mailing Reports Report FinNo Method
+ SMITBS 49B5 117831314  Multiple No o 282013 0212412013 Ella SN LT BS Multiple sm 0 $0.00 [UR
+ Dashboard GREENWICH
+ sba1004 7834312 Multiple No o 272042 0212412043 VAGAZNE Multiple Multiple 3444 $2,037.91  Wultiple 389522
+ Manage Permits
5 SMLTBS AUBS 117831151 Sallsen. Sellan. wza0ts EBSNITES s 1842 999922
ANERICAN
Ballston, Ballston, EXPRESS N
= 6775605 ) )
VANUAL 117331184 PS# 156205605 " v 02262018 02013 el 1000891 Pl 13 FG 100 57400 NG 989922
SERVICESS
+ SB110636 17831141 Multiple CancelJob N u MBI 0212412013 From 50 jobs 8 Wultipl sm 561,182  §14305437UPD 985522
=281066 Pl Lancel Job e o 1182013 Summary ultiple v W
Report
. Full maildat .M
# TW234801 117831139 Multiple Canceljob  Ho o Wultiple 0212412013 QGCXAT Summany PI 270 sm 797517 S207,89674UPD 883922
Report
Ballston, Ballston, GREENWICH
= sb401003 11783138 VA VA 02242018\ hE FE 1722 989922
+ CONPER COMAL 147834136 Multiple No o 5T 022412043 Multiple FC 1,127,790 §427,796.14 FIN 999922
* gh9B5004 17831131 Multiple CancelJob  Ho o 02M0Z013 0212412013 Neinda Multiple FG ar §39.43  UPD 989522
§ - Ballston, Ballston, ELVISH
= Pl lish 117831122 PS#155683878  CancelJob v v 02282018 02T prpne e 390630 Pi14 sM 1,000 528452 UPD 93522 RETAL
® SMLTBS AYBS 117831119 Multiple Ho o 282013 0212412043 Ella SN LT BS Wultiple £ 1,643 $33523  FIN 999922
WARD14 @:hipoing
11234844 17831112 Multiple Canceljob  Ho o Wultiple 0212412013 Reguiar Summan T 118 £ 100 $2466  UPD 999922
Statements Day Repart
Ballston, Balst MC FINAL
o SU1089¢ 17821104 - T AN gzzanotz ozeezois  NOTICESITOMS Pisgs sm & $1512  UPD 98992
STANDARD PI
— WE FINAL
. , . .
6. The job’s postage statement will appear:
UNITED STATES i
1t for Mailers |
POSTAL SERVICE« HOME | HELF | CUSTOMER CARE | !
Puw s s o see covoeen N8N for Mailers (TEM)
Restrict=d Information
Dashboard » Display Todsy's Dete: 02/01/2012
Mailing Group Summary Information
Msiling Group ID: £9884852 Msilers Job #: MEQ84202 Cpen Date:
Fraparsr: 14-PI-ELVISH LETTERS ING PO of Mailing Finance Mo: 989922 Close Date:
Desoription: ST JUDE WKLY TOTE BAG 467 Submission Typs: Mail dst
| PS # 825191489, UPD Cancel | Register | Piece-WeightIn
PS Form 3602-R - Standard Mail - Permit Imprint
Postage Summary
Pl
Account Holder: MARBELLA CLUB RESORTS. Mailing Agent: ELVISH LETTERS INC Org. For Mailing is Preparsd:
472 LENFANT PLZ SW 1200 MAIN STREET
WASHINGTON, DC 20024 FAIRFAX, VA 22004 -1111
Contsct: A&
(702) 279 - 1023
Account Number: 1186381
Parmit lmprint 270
Farmit: Frocessing Cstegory: Marksting Farc
Frios Eligibility: Rsgulsr
CRID: 5161545 CRID: 5161224
Post Dffics Of Mailing: Ballston, VA Masilers Mailing Date: 02/26/2013 Weight of Single Pizos 01692 lbs,
Fost Office of Femit Ballston, VA
Totsl Fisoes: 754 pos. Totsl Weight: 127.5768 lbs. Totsl Postage: 51,112.68
Sequencing Dste: 02/21/2013 Address Mstching Dste - A i 02/31/2013 Address Mstching Dste - Camisr Route: 02/21/2013
Me of Containers: [1" 0na Trays [z mama Trays [ Enana Trays [Fiat Trays [saces [Fanats [cthar
[ [ [ [ 2 [ [
Customar Refersnce 1D 10775
Move Updste Mathed: NCOALink [nsa NO | |
i is a product sample: NG ilpi contzin a DVINCD or other Disk: NG
Incentive/Discount Claimad: NA Typ= of Fea: NA
Mail Armivs| Dste snd Tima: NA& | Psyment Date and Tima: NJA |
Contsiner Grouging 1D [
Copal Mailing Type: [
Part G: Marketing Parosls
Line Number Entry Discount Title Description Prics Quantity Subtotal Postags Discount Total Fee Total
Gz NONE Mixed NDC Prascried 2.2 oz {0.2083 lbs) or lass 1.477 TS4pos 1.112.8580 $0.0000 S 0.0000 51
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7. Click on the mailing Job ID to view the Qualification Report.
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Mailing Group Summary Information

Mailers Job #: MED84202 Open Date: 02-25-2013 Finance Number: 339922
Mail Group 1D: 69664952 Origin: MDAT
Preparer: 16 FILELVISH LETTERS INC Description: ST JUDE WKLY TOTE BAG 467
Qualification Report Summary Information
Post Office of Mailing: Ballston, VA Software: ANENEr S LS S MBI ES prapare Date: 02-26-2012 Presentation Category: Conventicnal Fresort
Mail Class: Standard Mail Processing Category: Iragulss Farcsls oMM Submit Date: 02-28-2012
Full Service: Mon-Auto Copalletization Indicator: None
Incentives Claimed NF

Container Search | Version Summary Information
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|
NDC Q0102 Q0102

000001 Q01025707106560010747481 s 48
000002 001025707108560010747481 s NDC o010z Q0102 47 22
oo00002 192055707108580010747501 s NDC 19205 19205 o4 150
000004 207995707106560010747511 S NDT 20799 20799 51 201
000005 270755707108580010747521 S NDC 27075 27075 63 284
000008 3119557071085680010747531 S NDC 31195 31195 53 317
200007 320995707108560010747541 s NDC 32099 32093 71 255
Q00008 TE19957071068560010747551 s NDC 78188 TE189 &4 452
000008 £0208524T106560010747561 s MNDC £0s08 €0s08 &1 513
Q00010 ©020859471085€0010747571 s MNDC c0s08 0808 €1 574
Qo001 ©08085947108580010747581 s MNDC cos08 €008 61 835
000012 ©608085847106560010747591 S MNDC 80808 20808 61 696
000013 B808085347108580010747801 S MRDGC 80808 80808 58 75
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Review & Compare
Compare the electronic postage statement and qualification report displayed on the dashboard with the Mail.dat file
submitted.

Ensure the accuracy of the information.

Resolve Issues
If you encounter issues with your test, please contact the Mailing & Shipping Solutions Center at 877-672-0007. Be
prepared to supply the Job ID that you submitted.

23



